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Instructions for completing the Community Health Needs Assessment (CHNA) report. 
Community Name
Click the tan header to enter the name of your community. This will add your community name to the top of each page of the report and to the footers.
Buttons
Use the buttons on each page of the form to add, delete, or reorder items. In general, a "plus sign" (+) means add an item, a "minus sign" (-) means delete an item, and "up or down arrows" mean move an item. On the report cover sheet (page 1 of the report), the buttons to the right of an item (logos or contacts) control that item. For each Community Priority, the buttons below a priority control that priority.
Logos
You may add logos to your report. Click on the "CHNA" image to choose an image from your computer to insert. The image you choose will be added in its original size. For best results, choose images that are no larger than 3.75 inches tall by 5 inches wide (for a single image) or 3 inches tall by 3.75 inches wide (for multiple images). Click on the "+" button to add more images to the report. 
Adding Text
You can type or paste text into any field. Pasting into the "Community Name" and "Community Priority" fields will copy the formatting from your original document. You can also change the font style by "right clicking" and choosing "Hyperlink." This will bring up a "Form Field Text Properties" box. Select the "Font" tab to change the font style. All other fields will change your pasted text into the default Calibri, 10pt font style.
Spell Check
The form checks spelling as you type. You can right click on any word or field to check and correct spelling. Or, you can use the Adobe menu by choosing Edit and clicking on the Check Spelling option.
Assessment Focus Areas
The CHNA report is organized by 6 public health focus areas (what public health does). Because health is affected by many factors, these focus areas are not intended to be exclusive. Instead, they are provided as an organizing framework that is broad enough to ensure that the community health needs assessment is comprehensive. For each of the 6 assessment focus areas, add as many priorities as were identified by your community. The first page will display two priorities. Scroll down to the next page to see additional priorities. Each additional page can display up to three priorities per page.
Community Priority
Provide a brief descriptive topic area for the need/problem your community identified as a priority. It should be specific enough to be clear what the topic is and who it affects, but it should not include specific rationale or data. For example, "Obesity/overweight for elementary school-age children" is better than simply "Obesity/Overweight."
Rationale/Specific Need 
Describe the data/evidence that shows what the specific need/problem is or the reasons the community used to determine the need/problem is a priority. This is where you will describe comparisons with peers, the state, or other benchmarks, such as "According to the 2012 Iowa Youth Survey, 38% of 11th graders in XYZ County reported binge drinking in the last 30 days. The state rate for 11th graders is 27%." 
 
 
Community Health Needs Assessment Snapshot
The snapshot is auto-populated with information entered on the rest of the report form. To make changes to it, you must make changes to the other form pages. You can click on the images to choose a different image to use on the snapshot, or you can click on the "Remove images from headings" button to remove the images from the snapshot and replace them with text-only headers. You can add the images back by clicking the "Add images to the headings" button that appears with the text-only headings. If you change an image, it will be automatically resized to fit the size of the existing snapshot images (0.5x0.5 inch).
Printing and Saving
Click on the "Hide instructions and all buttons for saving and printing" button below to hide these instructions and all the buttons. Then save or print as you would a normal PDF document. This is useful for electronic presentations or printing handouts. 
Note: Because this is an interactive form, saving in this way preserves the ability to make revisions and updates to the form. Simply click in the "Date Revised" field on the Cover Page (the page with your contact information) to make the instructions and buttons visible. 
If you want to save the form in a format that cannot be changed (e.g., for posting to a public website), you will need to save the form as an image or postscript and then convert it to a PDF. Doing this requires Adobe Acrobat or Adobe Distiller. If you do not have Acrobat or Distiller, IDPH will be posting static versions of the CHNA reports on the CHNA&HIP website (http://website.idph.iowa.gov/chnahip/health-improvement-plans). Counties may also request a static copy of their form at any time by using the contact information at the end of these instructions.
Reminder: To show these instructions and buttons so you can make revisions,  simply click in the "Date Revised" field on the Cover Page (the page with your contact information).
Submitting to IDPH
Use the above instructions to save your CHNA Report to your computer with a new filename that lists your county name first, e.g. "XYZ County CHNA Report Date Revised". Email the file to Louise Lex at louise.lex@idph.iowa.gov
Contact Information
For assistance with this form, please contact Jonn Durbin at 515-281-8936 or via email at jonathan.durbin@idph.iowa.gov
 
For questions about CHNA&HIP, contact your Regional Community Health Consultant, Jonn, or
Louise Lex  - phone: 515-281-4348; email: louise.lex@idph.iowa.gov
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Name
Name, ,  
Organization
Organization,     
Phone
Email
includes topics such as addictive behaviors (tobacco, alcohol, drugs, gambling), chronic disease (mental health, cardiovascular disease, cancer, asthma, diabetes, arthritis, etc.), elderly wellness, family planning, infant, child & family health, nutrition and healthy food options, oral health, physical activity, pregnancy & birth, and wellness.
Healthy Living Community Priority
Community priority,     
Rationale / Specific Need
Is this priority  in the HIP?
If the priority is not addressed in the HIP, reason(s) why:
includes topics such as brain injury, disability, EMS trauma & system development, intentional injuries (violent & abusive behavior, suicide), occupational health & safety, and unintentional injuries (motor vehicle crashes, falls, poisoning, drowning, etc.).
Injuries & Violence
Community Priority
Rationale / Specific Need
Is this priority  in the HIP?
If the priority is not addressed in the HIP, reason(s) why:
includes topics such as drinking water protection, food waste, food safety, fluoridation, hazardous materials, hazardous waste, healthy homes, impaired waterways, lead poisoning, nuisances, on site wastewater systems, radon, radiological health, soil erosion, and vector control.
Environmental Hazards Community Priority
Rationale / Specific Need
Is this priority  in the HIP?
If the priority is not addressed in the HIP, reason(s) why:
Prevent Epidemics & the Spread of Disease Assessment
includes topics such as disease investigation, control & surveillance, HIV/AIDS, immunization, reportable diseases, sexually transmitted diseases (STDs), and tuberculosis (TB).
Epidemics & Spread of Disease Community Priority
Rationale / Specific Need
Is this priority  in the HIP?
If the priority is not addressed in the HIP, reason(s) why:
Prepare for, Respond to, & Recover from Public Health Emergencies Assessment
includes topics such as communication networks, emergency planning, emergency response, individual preparedness, recovery planning, risk communication, and surge capacity. 
Preparedness  Community Priority
Rationale / Specific Need
Is this priority  in the HIP?
If the priority is not addressed in the HIP, reason(s) why:
Strengthen the Health Infrastructure Assessment
includes topics such as access to quality health services, community engagement, evaluation, food security, food systems, food and nutrition assistance (SNAP, WIC), health facilities, health insurance, medical care, organizational capacity, planning, quality improvement, social determinants (e.g., education & poverty levels), transportation, and workforce (e.g., primary care, dental, mental health, public health).
Health Infrastructure  Community Priority
Rationale / Specific Need
Is this priority  in the HIP?
If the priority is not addressed in the HIP, reason(s) why:
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You have reached the maximum number of items allowed.
You have reached the minimum number of items allowed.
You have reached the maximum number of items allowed.
You have reached the maximum number of items allowed.
The current item can't be moved since it already is the first instance in the list.
The current item can't be moved since it already is the first instance in the list.
The current item can't be moved since it already is the last instance in the list.
You have reached the maximum number of items allowed.
You have reached the maximum number of items allowed.
You have reached the maximum number of items allowed.
The current item can't be moved since it already is the first instance in the list.
You have reached the maximum number of items allowed.
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